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Dear Applicant, 
	
Reference number: PCC/INCIC/2025/02 – Energy Efficiency (EE) Dynamic Purchasing System (DPS) 

Please find Pre-qualification Questions (PQQ), Selection Questions (SQ) and supporting documentation for the above procurement issued by Independence CIC (INCIC) on behalf of Plymouth City Council (PCC). 

This letter sets out the process for Providers (e.g. Contractor/Supplier) to be followed for the DPS.

Overall Summary
A DPS works in two stages:
Stage 1 - A Contracting Authority issues a call for competition on Contract Finder and Find A Tender (FAT). All Providers who meet the Pre-qualification questions (PQQ) / Selection Questions (SQ), and who are not excluded, must be admitted to the DPS to access stage 2. Please be aware that the application has a Pass/Fail criterion, and these are clearly set out in the PQQ/SQ section for Grounds for Grounds for mandatory exclusion Regulation 57 (1) and (2) Q2.1(a) – Q2.1(B) and Grounds for discretionary rejection Q3.1(a) – Q3.2. If you answer ‘yes’ to any question in these sections, you should contact us for advice before completing the SQ. 
A Contracting Authority must not limit the number of providers that may join a DPS. Unsuccessful Providers can reapply at any time.
Stage 2 - Once the DPS is set up, invitations to tender (ITT) can be sent out to DPS Providers, in the relevant Lots / Sub Lots and categories, to bid for specific contracts individually.
Providers can choose whether to bid for each ITT.  A decision not to bid does not affect any future opportunities. 
The usual timescale from ITT to be returned is a maximum of 10 days.  
Bids are evaluated, and the winning bid or bids are awarded contracts during this second stage.
Costs of DPS
There is no charge for Providers who apply to join and are admitted to the DPS. 







Further Details

Stage One

In the initial setup stage, all Providers who meet the selection criteria and are not excluded will be admitted to the DPS. There is no limit on the number of Providers that may join the DPS for each work category. New suppliers can also apply to join the DPS at any point during its lifetime. 

Stage Two

Individual contracts are awarded during the second stage. In this stage, a Contracting Authority will invite all suppliers on the DPS linked to the authority, region and area for Lot / Sub Lot (s) and the works category required to bid for a specific contract.


Stage One Application for Admittance to DPS

All potential Providers are welcome to apply to join the DPS. Potential Providers wishing to join the DPS should read all PQQ and SQ requirements and associated documents including Contract Notice; these can be found on the INCIC website. Information provided is to ensure Providers are aware of the terms and are able to comply with them including the standard terms and conditions of the procurement process. 


All documents can be found at: https://www.incic.org.uk/about-plymouth-ee-dps/ 

1. PCC is working in association with INCIC to develop and maintain this EE DPS for Energy Efficiency. 

2. INCIC is supporting PCC and other authorities accessing the DPS with assessing and monitoring of standard company information provided by Providers, who apply for and who are admitted to the DPS.  This is achieved through Crown Commercial Services (CCS) Standard Selection Questions (SQ).

3. INCIC is helping PCC to make this procurement accessible to Micro Businesses as well as Small and Medium Enterprises (SMEs). It is also  supporting local providers in to Green Skills.

4. Applicants can register to Join DPS via above link and by clicking on:  [image: ]

5. For assistance on ‘How to Join DPS’ you may view this document on the INCIC website by clicking on the View Document button. 

6. Providers who are already registered with INCIC will not need to fill out a full DPS PQQ/SQ as the DPS form is linked to their existing INCIC registrations.

7. Lots/Sub Lot(s) and Categories will need to be chosen by all Providers and references will be required for each Lot. 

8. Providers must be able to evidence that they are able to access an independent warranty for the work they carry out and that meets the DPS requirements.


9. Providers who are not registered with INCIC need to follow steps 1-5 as set out above and provide the appropriate information. 

10. Once you are registered on the IN8IT portal and answered all PQQ/SQ you can submit your application for assessment.  Any incorrect or misleading information given will result in your application being disqualified.


11. All Providers who are admitted to the DPS must agree and sign the DPS Terms and Conditions. At award stage Providers will be required to agree and sign a Call-off contract and comply with Contractual terms.

12. Prior to applying to join this DPS Providers must ensure that they have read and understood the full version of the Contract Notice and the supporting documentation referred to in above and available through the link. Documents that you must read and familiarise yourself with are in the link above. Your specific attention is drawn to the ‘Grounds for mandatory and discretionary exclusion’ within the Summary tab of the application

13. Any communication relating to this DPS, PQQ/SQ must be sent to us via email to support@incic.org.uk. This helps us to keep an accurate record of any activity and answer any questions you may have relating to the DPS. This information will also help us to produce and update the Frequently asked Questions (FAQs).




The information required to be admitted to the DPS must be completed and submitted by 1200 hours on the Date:  1st October 2028.  


Kind regards,



Jon Hines
Managing Director
Independence CIC (INCIC)
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